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H kkxH kkxH kkxH kkx – I 

PART – I 

¼ v k Ref u"B  iz'u ½¼ v k Ref u"B  iz'u ½¼ v k Ref u"B  iz'u ½¼ v k Ref u"B  iz'u ½     
(Subjective Questions) 

(Academic/Open) 

[ fgUnh ,o a v a xz s th  e k/; e ] 

[ Hindi and English Medium ] 

(Only for Fresh/Re-appear Candidates) 

le ;le ;le ;le ; : 2
2
1  ?k . Vs?k . Vs?k . Vs?k . Vs     ] [    iw . kk ± diw . kk ± diw . kk ± diw . kk ± d : 40 ¼ H kk x¼ H kk x¼ H kk x¼ H kk x–I : 20,    H kk xH kk xH kk xH kk x–II : 20½½½½     

Time allowed : 2
2
1  hours ] [ Maximum Marks : 40 (Part–I : 20, Part–II : 20) 

iz 'u & i=  nk s H k k xka s ea s foH kkf tr  gS % H kk xiz 'u & i=  nk s H k k xka s ea s foH kkf tr  gS % H kk xiz 'u & i=  nk s H k k xka s ea s foH kkf tr  gS % H kk xiz 'u & i=  nk s H k k xka s ea s foH kkf tr  gS % H kk x–I    ¼ v¼ v¼ v¼ v kR ef u"B ½ ,o a H kk xkR ef u"B ½ ,o a H kk xkR ef u"B ½ ,o a H kk xkR ef u"B ½ ,o a H kk x–II    ¼ o Lr q f u"B ½A ijh {k kF k hZ d ks nks u ks a Hk kxka s d s iz 'u ka s ¼ o Lr q f u"B ½A ijh {k kF k hZ d ks nks u ks a Hk kxka s d s iz 'u ka s ¼ o Lr q f u"B ½A ijh {k kF k hZ d ks nks u ks a Hk kxka s d s iz 'u ka s ¼ o Lr q f u"B ½A ijh {k kF k hZ d ks nks u ks a Hk kxka s d s iz 'u ka s 
d s m Ù k j d ksd s m Ù k j d ksd s m Ù k j d ksd s m Ù k j d ks     v iuhv iuhv iuhv iuh     m Ùk j iqfLr d k ea s fy [k uk gSA iz 'u&i = d k H kkxm Ùk j iqfLr d k ea s fy [k uk gSA iz 'u&i = d k H kkxm Ùk j iqfLr d k ea s fy [k uk gSA iz 'u&i = d k H kkxm Ùk j iqfLr d k ea s fy [k uk gSA iz 'u&i = d k H kkx–I    ijh {kk  v k jE H k gks u s i j i gys m Ù kj& iq fLr d k ijh {kk  v k jE H k gks u s i j i gys m Ù kj& iq fLr d k ijh {kk  v k jE H k gks u s i j i gys m Ù kj& iq fLr d k ijh {kk  v k jE H k gks u s i j i gys m Ù kj& iq fLr d k 
d s lkF k  f n; k tk, xk rF kk  d s lkF k  f n; k tk, xk rF kk  d s lkF k  f n; k tk, xk rF kk  d s lkF k  f n; k tk, xk rF kk  Hk kxHk kxHk kxHk kx–II    ds fy,  v kf [kjh dk ,d ?kaV s dk  le ; fn;k tk,x kds fy,  v kf [kjh dk ,d ?kaV s dk  le ; fn;k tk,x kds fy,  v kf [kjh dk ,d ?kaV s dk  le ; fn;k tk,x kds fy,  v kf [kjh dk ,d ?kaV s dk  le ; fn;k tk,x k     v F kk Zrv F kk Zrv F kk Zrv F kk Zr ~~ ~~     ijh {kk le kI r ijh {kk le kI r ijh {kk le kI r ijh {kk le kI r 
g ks u s ls , d  ?ka V k iw oZ ijh {kkF k hZ d ks H kk xg ks u s ls , d  ?ka V k iw oZ ijh {kkF k hZ d ks H kk xg ks u s ls , d  ?ka V k iw oZ ijh {kkF k hZ d ks H kk xg ks u s ls , d  ?ka V k iw oZ ijh {kkF k hZ d ks H kk x–II    d k iz'ud k iz'ud k iz'ud k iz'u-i= fn; k  t k, xk Ai= fn; k  t k, xk Ai= fn; k  t k, xk Ai= fn; k  t k, xk A     

H kk xH kk xH kk xH kk x–I    d s iz 'u& i= es a d q y d s iz 'u& i= es a d q y d s iz 'u& i= es a d q y d s iz 'u& i= es a d q y 8    iz'u ,o a H kk xiz'u ,o a H kk xiz'u ,o a H kk xiz'u ,o a H kk x–II    d s iz' u &i= ea s d q y d s iz' u &i= ea s d q y d s iz' u &i= ea s d q y d s iz' u &i= ea s d q y 20    iz 'u gS aAiz 'u gS aAiz 'u gS aAiz 'u gS aA     

Question paper is divided into two Parts : Part–I (Subjective type) and Part–II 

(Objective type). Answer the questions of both parts in your answer-book. Part–I 

of question paper with answer-book will be provided with starting of 

Examination and last one hour of Examination will be given for Part–II i.e. 

question paper of Part–II will be provided before one hour of the end of 

Examination. 

Total questions in question paper of Part–I are 8 and of Part–II are 20. 

•••• Ñ i;k  t k¡ p d j ys a fd  H kk xH kk xH kk xH kk x–I d s bl  iz'u-i=  e s a e q fnzr i` "B 4 rF kk iz'u 8 gS aA  
 Please make sure that the printed pages in this question paper of Part–I are 4 in 

number and it contains 8 questions. 
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• iz'u-i= e s a nkf gu s gkF k  d h v ks j fn;s x; s d ks M  u Ec jd ks M  u Ec jd ks M  u Ec jd ks M  u Ec j rF kk ls Vls Vls Vls V  d ks Nk = mÙ k j-iq f Lrd k  d s e q [;-i` "B ij f y[k s aA 

 The Code No. and Set on the right side of the question paper should be written by 

the candidate on the front page of the answer-book. 

•••• Ñ i;k iz'u dk mÙkj fy[kuk 'kq : djus ls igys] iz'u dk Øekad vo'; fy[ksaA 

 Before beginning to answer a question, its Serial Number must be written. 

•••• m Ùk j-iq f Lrd k d s c hp  es a [k kyh  iUu k / iUus u N ks Ms a +A 

 Don’t leave blank page/pages in your answer-book. 

•••• mÙkj-iqfLrdk ds vfrfjDr dksbZ vU; 'khV ugha feys xhA vr% vko';drkuqlkj gh  fy [k sa v kS j f y[ kk mÙ kj u 
d k Vs aA 

 Except answer-book, no extra sheet will be given. Write to the point and do not 

strike the written answer. 

•••• ijh {kk F khZ v iuk  jks y  u a0  iz'u& i=  ij v o'; f y[ ks aA 

 Candidates must write their Roll Number on the question paper. 

•••• d ` i;k  iz'uk s a d k  m Ù kj ns us ls s iw o Z ; g lq f uf 'pr d j y s a f d  iz'u-i= iw .k Z o l gh  gS] ijh {kk  d s m ijk Ur bl ijh {kk  d s m ijk Ur bl ijh {kk  d s m ijk Ur bl ijh {kk  d s m ijk Ur bl 
l Ec U/k  e sa d ks bZ H k h nko k L oh d kjl Ec U/k  e sa d ks bZ H k h nko k L oh d kjl Ec U/k  e sa d ks bZ H k h nko k L oh d kjl Ec U/k  e sa d ks bZ H k h nko k L oh d kj     u gha fd ; k tk; s xkAu gha fd ; k tk; s xkAu gha fd ; k tk; s xkAu gha fd ; k tk; s xkA 

 Before answering the question, ensure that you have been supplied the correct and 

complete question paper, no claim in this regard, will be entertained after 

examination. 

lk ek U; fu nsZ'k  %lk ek U; fu nsZ'k  %lk ek U; fu nsZ'k  %lk ek U; fu nsZ'k  %     

General Instructions : 

    (i)    l Hk h iz'u  vf uo k; Z gSl Hk h iz'u  vf uo k; Z gSl Hk h iz'u  vf uo k; Z gSl Hk h iz'u  vf uo k; Z gS aAaAaAaA     

        All questions are compulsory.    
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    (ii) iz R; s d  iz'u  d s v ad  ml d s lke us n'kkZ ; s x, gS aA 

        Marks of each question are indicated against it. 

 (iii) v k id s m Ù kj v ad kuq l kj gk s us pkf g,A 

  Your answer should be according to marks. 

u ks V %u ks V %u ks V %u ks V %     ç'u  Ø eka d  1 l s 3 es a l s d k s bZ 2 ç'u d hf t,A 'k s "k lH k h ç'u  v f uo k; Z gS'k s "k lH k h ç'u  v f uo k; Z gS'k s "k lH k h ç'u  v f uo k; Z gS'k s "k lH k h ç'u  v f uo k; Z gS aa aa AAAA 

 Attempt any 2 questions from question numbers 1 to 3. Rest are compulsory. 

1. es y  e tZ d s d kWUl s IV d k mnkgj. k lfgr o . kZ u  d js aA 4 

Explain with example the concept of Mail Merge. 

2. SDLC d s fo fH kUu  pj. kksa d k  o . kZ u  d js aA 4 

Explain the various stages of SDLC. 

3. , e0 , l0-oM Z es a Mª kba x V w yc kj es a ek S tw n f of H kUu  v k W I'ku  d k o. k Z u d jsaA 4 

Explain various options present in drawing toolbar in MS-Word. 

4. m nk gj. k lf gr çk be jh ^ d h*  d h if jH k k"k k nhft ,A 2 

Define primary key with example. 

5. , e0 , l0-oM Z d s d ks bZ nksnksnksnks  mi; ks x fyf [k ,A  2 

Write any two uses of MS-Word. 

6. gs Mj d h if jH kk" kk fy f[ k,A 2 

Define Header. 
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7. ls y ] ls y ,Mª s l v kS j ls y js a t d h if jH kk" kk fy f[ k,A 3 

Define Cell, Cell Address and Cell Range. 

8. çs ts UV s'k u e sa f Dy i v kV Z bUlVZ d ju s d s pj. k fy f[ k,A 3 

Write the steps for inserting Clip-art in a presentation. 

 

S 


