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o FYI T FX T [ 59 F9T-09 7 JET 797 39 &

Please make sure that the printed question paper are contains

39 questions.

o g97-UF H FleT & & T /9 T e THT & GH F-YaHw & JEFTS 47
fera

The Code No. on the right side of the question paper should be written by

the candidate on the front page of the answer-book.
o UG J97 H TV [IGT Y@ HV7 @ B, J97 H HHH T [7E]

Before beginning to answer a question, its Serial Number must be written.

o FTv-Yiéaewl & &9 4 @Il §=,9+ 7 I8/

Don’t leave blank page/ pages in your answer-book.
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Except answer-book, no extra sheet will be given. Write to the point and do

not strike the written answer.
o gAiEreff orger U To FIF-GA GT o/FsT @)

Candidates must write their Roll Number on the question paper.

» FUI F9T M IV 37 § g7 9 GARGT F & [F JoFT [T T T8 & ThEr B
FYT 59 T F g ) qTar @hE T8 RoAr A9

Before answering the questions, ensure that you have been supplied the
correct and complete question paper, no claim in this regard, will be

entertained after examination.

de: () FTIMEL @3 F @ 2T @ 5797 B 9 TH g7 oG &

Attempt any two questions from question numbers 1 to 3. Rest

are compulsory.

(i) HEAF F9T B IF ITP THT 0T T 8

Marks are shown against each question.

(i) F97 & TV I7% SHBGAN @

Answer the questions according to their marks.

1. AT FQ THY AT TN g e fad| 6

Write the rules to be followed while chatting.

2. 91 § 95 H B (el & SN & qUH B 6

Explain any six options to make changes to a word.
3537



(3) 3537
3. 9T B H IaE afed auH w1 6

Explain with example autosum function.

4, TEMT T A’ A ‘B B B B B AR FT 8 7 3

What is the need to freeze 'row' and 'column' in spreadsheet ?

5. ST ¥ U9 qeTSe SfWN & SN % HiF-9 ofgeq g fhu o 9%a 2 °
3

What items can be set in spreadsheet using page layout option ?

6. CREATE SQL ®RaHc & Igev died qoi & 3

Explain with example CREATE SQL statement.

7. HiET R 1 9 wfalhar & o T 8 2 a9 B 3

Explain how meeting request can be responded ?

8. WEE TNIYM &1 2 ? 39 a1 -9 T9F NS S Hahd & 7 3

What is slide transition ? What effects can be added using it ?

9. B F & ? TH SEYAC H &Y SIed & 0T @l 3

What are headers ? Write steps to add header to a document ?
10. SEYHT T H| © ° 1

What is document template ?
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11. SfaReq Iaiamel § oY & THe & 7 1

What do you mean by assistive technology ?

12. & SithaE s Ufeex & M | 1

Name two offline blog editors.

13. U R T ? 1

What is a Modem ?

14. TRYE H 39 F1 & 7 1

What is the use of animation ?

15. eies g am ® 7 1

What is grouping in a presentation ?

16. QvSY TFIIT H UG T 2 7 1

What is the use of calendar software ?

17. STUfEeHT ® TUHLT o fpaT ST &l © 7 1
How appointment can be categorized ?

18. SO & I 3| 1

Define Database.

19. S H 5 YbR d Zafked fkar o gear 2 ° 1
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21.

22.

23.

24.

25.

26.

27.

3537

(5)

In what ways data can be organized ?

PIECRUCIC S IS 1
What is primary key ?

s w7 ? 1

What is a Record ?

DDL &7 & ? 1

What is DDL ?

DBMS & % g7 ST ¢RY & 19 §al| 1

Name any four data types in DBMS.

HEIIFA BT FT & ? 1

What is conditional formatting ?
Blesiic # HEeq o 718 7 1

What is custom view in spreadsheet ?

ghelic § U7 8% I B ST 1§ 7 1
What is the use of applying page break to a worksheet ?

fefspfteg i @1 2 ? 1

What is descriptive writing ?
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28. e Hr R ? 1

What is landmark ?

29. R&NET N I 1 & 7 1

What is the purpose of recount ?

[ TGS 999 ]

[ Objective Type Questions ]

30. LAN I QU TH ..ooovnnennn. 2 1

31. DSL#H oo YRR Frierae] Bl sl 1
DSL has ............... type of connectivity.
32. S[AEH T A .ooeeennnnnns T e 2 1

Database servers are referred toas ............... .
[ Functional English ]

Note : Fill in the blanks from the options given in bracket :

33. Could you tell me ............... receipe of this dish ? (a, the)

34. I wenttoseeher ............... she wasn't at home.
(and, but) 1

35. Turn this fan ............... . (off, of) 1

36. Walk ............... a straight line. (with, in) 1
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37. I came to see you ............... you are not well. 1
(because, so)

38. Thatwasa ............... performance. 1
(fantastic, fantasy)

39. I haven't seen them .............. last July. 1

(from, since)
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