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• Ñi;k tk¡p dj ysa fd bl iz'u-i= esa eqfnzr iz'u 39 gSaA 

Please make sure that the printed question paper are contains 

39 questions. 

• iz'u -i= esa nkfgus gkFk dh vksj fn;s x;s dksM uEcj dksM uEcj dksM uEcj dksM uEcj dks Nk= mÙkj-iqfLrdk ds eq[;-i`"B ij 

fy[ksaA    

The Code No. on the right side of the question paper should be written by 

the candidate on the front page of the answer-book. 

• Ñi;k iz'u dk mÙkj fy[kuk 'kq: djus ls igys] iz'u dk Øekad vo'; fy[ksaA 

Before beginning to answer a question, its Serial Number must be written. 

• mÙkj-iqfLrdk ds chp esa [kkyh iUuk@iUus u NksM+saA 
Don’t leave blank page / pages in your answer-book. 
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• mÙkj-iqfLrdk ds vfrfjDr dksbZ vU; 'khV ugha feysxhA vr% vko';drkuqlkj gh fy[ksa vkSj fy[kk 
mÙkj u dkVsaA 

Except answer-book, no extra sheet will be given. Write to the point and do 

not strike the written answer. 

• ijh{kkFkhZ viuk jksy ua0 iz'u-i= ij vo'; fy[ksaA 

Candidates must write their Roll Number on the question paper. 

• Ñi;k iz'uksa dk mÙkj nsus ls iwoZ ;g lqfuf'pr dj ysa fd iz'u-i= iw.kZ o lgh gS] ijh{kk ds ijh{kk ds ijh{kk ds ijh{kk ds 
mijkUr bl lEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAmijkUr bl lEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAmijkUr bl lEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAmijkUr bl lEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkA    

Before answering the questions, ensure that you have been supplied the 

correct and complete question paper, no claim in this regard, will be 

entertained after examination. 
 

uksV %uksV %uksV %uksV %    (i) iz'u    Øekad    1    ls    3    esa ls dksbZ    nks nks nks nks iz'u djsaA    'ks"k lHkh iz'u v'ks"k lHkh iz'u v'ks"k lHkh iz'u v'ks"k lHkh iz'u vffffuok;Z gSaAuok;Z gSaAuok;Z gSaAuok;Z gSaA 

   Attempt any two questions from question numbers 1 to 3. Rest 

are compulsory. 

  (ii) izR;sd iz'u ds vad mlds lkeus n'kkZ;s x;s gSaA 

   Marks are shown against each question. 

  (iii) iz'uksa ds mÙkj muds vadkuqlkj nsaA 

   Answer the questions according to their marks. 

  1. pSfVax djrs le; viuk, tkus okys fu;e fy[ksaA 6 

 Write the rules to be followed while chatting. 

  2. 'kCn esa cnyko djus ds fdUgha N%N%N%N%    vkWI'ku dk o.kZu djsaA 6 

 Explain any six options to make changes to a word. 
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  3. vkWVksle QaD'ku dk mnkgj.k lfgr o.kZu djsaA 6 

 Explain with example autosum function. 

  4. LçsM'khV esa ^jks* vkSj ^dkWye* dks Ýht djus dh vko';drk D;k  gS \  3 

 What is the need to freeze 'row' and 'column' in spreadsheet ? 

  5. LçsM'khV esa ist ysvkmV vkWI'ku dk ç;ksx djds dkSu-ls vkbVe lsV fd, tk ldrs gSa \ 

  3 

 What items can be set in spreadsheet using page layout option ? 

  6. CREATE SQL LVsVesaV dk mnkgj.k lfgr o.kZu djsaA 3 

 Explain with example CREATE SQL statement. 

  7. ehfVax fjDosLV dh dSls çfrfØ;k nh tk ldrh gS \ o.kZu djsaA 3 

 Explain how meeting request can be responded ? 

  8. LykbM Vªkaft'ku D;k gS \ blds }kjk dkSu-ls çHkko tksM+s tk ldrs gSa \   3 

 What is slide transition ? What effects can be added using it ? 

  9. gsMj D;k gS \ ,d MkD;wesaV esa gsMj tksM+us ds pj.k fy[ksaA 3 

 What are headers ? Write steps to add header to a document ? 

10. MkD;wesaV VsEIysV D;k gS \ 1 

 What is document template ? 
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11. vflfLVo VsDuksykWth ls vki D;k le>rs gSa \ 1 

 What do you mean by assistive technology ? 

12. nksnksnksnks vkWQykbu CykWx ,fMVj ds uke crk,¡A 1 

 Name two offline blog editors. 

13. ekWMe D;k gS \ 1 

 What is a Modem ? 

14. ,uhes'ku dk mi;ksx D;k gS \ 1 

 What is the use of animation ? 

15. çstsUVs'ku esa xzqfiax D;k gS \ 1 

 What is grouping in a presentation ? 

16. dSys.Mj lkW¶Vos;j dk mi;ksx D;k gS \ 1 

 What is the use of calendar software ? 

17. vikWbaVesaV dk oxhZdj.k dSls fd;k tk ldrk gS \ 1 

 How appointment can be categorized ? 

18. MkVkcsl dh ifjHkk"kk nsaA 1 

 Define Database. 

19. MkVk dks fdu çdkjksa ls O;ofLFkr fd;k tk ldrk gS \ 1 
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 In what ways data can be organized ? 

20. çkbejh ^dh* D;k gS \ 1 

 What is primary key ? 

21. fjdkMZ D;k gS \ 1 

 What is a Record ? 

22. DDL D;k gS \ 1 

 What is DDL ? 

23. DBMS esa dksbZ pkjpkjpkjpkj MkVk Vkbi ds uke crk,¡A 1 

 Name any four data types in DBMS. 

24. daMh'kuy QkesZfVax D;k gS \ 1 

 What is conditional formatting ? 

25. LçsM'khV esa dLVe O;w D;k gS \ 1 

 What is custom view in spreadsheet ? 

26. odZ'khV esa ist czsd yxkus dk mi;ksx D;k gS \ 1 

 What is the use of applying page break to a worksheet ? 

27. fMfLØfIVo jkbfVax D;k gS \ 1 

 What is descriptive writing ? 
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28. ySaMekdZ D;k gS \ 1 

 What is landmark ? 

29. fjdkmaV dk mn~ns'; D;k gS \ 1 

 What is the purpose of recount ? 

[ oLrqfu"B iz'u oLrqfu"B iz'u oLrqfu"B iz'u oLrqfu"B iz'u ] 

[ Objective Type Questions ] 

30. LAN dk iwjk uke ------------- gSA 1 

 Full form of LAN is ………….. . 

31. DSL esa ------------- çdkj dh dusfDVfoVh gksrh gSA 1 

 DSL has …………… type of connectivity. 

32. MkVkcsl loZj dks ------------- Hkh dgrs gSaA 1 

 Database servers are referred to as …………... . 

[ Functional English ] 

Note :  Fill in the blanks from the options given in bracket : 

33. Could you tell me …………... receipe of this   dish ? (a, the) 
1 

34. I went to see her …………... she wasn't at home.  

 (and, but)     1 

35. Turn this fan …………... .   (off, of)    1 

36. Walk …………... a straight line. (with, in)  1 
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37. I came to see you …………... you are not well.  1 

 (because, so) 

38. That was a  …………... performance.  1 
(fantastic, fantasy) 

39. I haven't seen them ………….. last July.   1 

 (from, since) 

ssss 

 


