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•••• Ñi;k tk¡p dj ysa fd bl iz'u&i= esa eqfnzr i`"B 15 rFkk iz'u 30 gSaA  

 Please make sure that the printed pages in this question paper are 15 in number 

and it contains 30 questions. 

•••• iz'u&i= esa nkfgus gkFk dh vksj fn;s x;s dksM uEcjdksM uEcjdksM uEcjdksM uEcj dks Nk= mÙkj&iqfLrdk ds eq[;&i`"B ij fy[ksaA 

 The Code No. on the right side of the question paper should be written by the 

candidate on the front page of the answer-book. 

•••• Ñi;k iz'u dk mÙkj fy[kuk 'kq: djus ls igys] iz'u dk Øekad vo'; fy[ksaA 

 Before beginning to answer a question, its Serial Number must be written. 

•••• mÙkj&iqfLrdk ds chp esa [kkyh iUuk@iUus u NksMsa+A 

 Don’t leave blank page/pages in your answer-book. 
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•••• mÙkj&iqfLrdk ds vfrfjDr dksbZ vU; 'khV ugha feysxhA vr% vko';drkuqlkj gh fy[ksa vkSj fy[kk mÙkj u 
dkVsaA 

 Except answer-book, no extra sheet will be given. Write to the point and do not 

strike the written answer. 

•••• ijh{kkFkhZ viuk jksy ua0 iz'u&i= ij vo'; fy[ksaA jksy ua0 ds vfrfjDr iz'u&i= ij vU; dqN Hkh u 
fy[ksa vkSj oSdfYid iz'uksa ds mÙkjksa ij fdlh izdkj dk fu'kku u yxk,¡A  

 Candidates must write their Roll No. on the question paper. Except Roll No. do not 

write anything on question paper and don't make any mark on answers of objective 

type questions. 

•••• d`i;k iz'uksa ds mÙkj nsus lss iwoZ ;g lqfuf'pr dj ysa fd iz'u&i= iw.kZ o lgh gS] ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl ijh{kk ds mijkUr bl 
lEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAlEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAlEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkAlEcU/k esa dksbZ Hkh nkok Lohdkj ugha fd;k tk;sxkA    

 Before answering the questions, ensure that you have been supplied the correct and 

complete question paper, no claim in this regard, will be entertained after 

examination. 

uksV uksV uksV uksV %%%%    (i)    lHkh lHkh lHkh lHkh iz'uksa ds mÙkj nhft,A    

        Attempt all questions.    

    (ii) izR;sd iz'u ds vad muds lkeus n'kkZ;s x, gSaA 

        Marks of each question are indicated against them. 

    (iii) iz'uksa ds mÙkj muds vadkuqlkj nhft,A 

        Answer the questions according to their marks. 
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[k.M & v[k.M & v[k.M & v[k.M & v    

SECTION – A 

[ nh?kZ mÙkjh;nh?kZ mÙkjh;nh?kZ mÙkjh;nh?kZ mÙkjh;    iz'uiz'uiz'uiz'u ] 

[ Long Answer Type Questions ] 

  1. fuEufyf[kr inksa dks ifjHkkf"kr dhft, % 5 

 Define the following terms : 

 (i) ,afVVh ¼bdkbZ½ 

  Entity 

 (ii) ,fVªC;wV~l  

  Attributes 

 (iii) Dosjh  

  Query 

 (iv) fjiksVZ 

  Reports 

 (v) Vscy 

  Table 
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vFkokvFkokvFkokvFkok    

OR 

 fMt+kbu O;w esa Vscy cukus dh izfØ;k dk o.kZu dhft,A  

 Explain the procedure to create table in design view. 

  2. fyczs vkWfQl jkbVj nLrkost+ esa LVkby dh fofHkUu Jsf.k;ksa ¼dksbZ ik¡pik¡pik¡pik¡p ½ dks le>kb,A 5 

 Explain the various categories of style in Libre Office Writer document. (any five) 

vFkokvFkokvFkokvFkok    

OR 

 best Vwyckj esa miyC/k fofHkUu VwYl ¼dksbZ ik¡pik¡pik¡pik¡p ½ dks le>kb,A 

 Explain the various tools available in Image toolbar. (any five)  

  3. ^OgkV-bQ-flusfj;ks* cukus dh izfØ;k dk o.kZu dhft,A 5 

 Explain the procedure to create 'what-if-scenarios'.  

vFkokvFkokvFkokvFkok    

OR 

 dSYd esa MsVk dks lesfdr ¼dalksfyMsV½ djus dh izfØ;k fyf[k,A 

 Write the procedure to consolidate data in Calc.  



  ( 5 ) 3540 

3540    P. T. O. 

[k.M & [k.M & [k.M & [k.M & cccc    

SECTION – B 

[ y?kq mÙkjh; y?kq mÙkjh; y?kq mÙkjh; y?kq mÙkjh; iz'uiz'uiz'uiz'u ] 

[ Short Answer Type Questions ] 

  4. fyczs vkWfQl jkbVj esa VsEIysV ij ,d uksV fyf[k,A  3 

 Write a note on Templates in Libre Office Writer.  

vFkokvFkokvFkokvFkok    

OR 

 MkWD;qesaV esa best dh fLFkfr dks fu;af=r djus okys fdUgha nksnksnksnks dkjdksa dk o.kZu dhft,A  

 Explain any two factors controlling positioning of image in a document.  

  5. fdlh best dk vkdkj cnyus ¼fjlkbftax½ vkSj dkVus ¼ØkWfiax½ ds chp vUrj fyf[k,A 3 

 Write difference between resizing and cropping an image.  

  6. ^OgkV-bQ ,ukfyfll Vwy* dk D;k mi;ksx gS \ 3 

 What is the use of 'What-if analysis tool' ? 

vFkokvFkokvFkokvFkok    

OR 

 eSØks }kjk dkSu-lh fØ;k,¡ fjdkWMZ ugha dh tkrh gSa] fyf[k, \  

 Write the actions which are not recorded by Macro ? 
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  7. mnkgj.k dh lgk;rk ls] MsVkcsl esa rkfydkvksa ¼VscYl½ ds chp ^ou-Vw-esuh fjys'kuf'ki* dk o.kZu dhft,A 3 

 With the help of example, explain 'one-to-many relationship' between tables in 

database.  

  8. fjys'kuy MsVk ekWMy dk o.kZu dhft,A  3 

 Explain Relational Data Model.  

  9. dEI;wVj ij dke djrs le; LokLF; laca/kh fdUgha nksnksnksnks    leL;kvksa dk o.kZu dhft,A  3 

 Explain any two Health related problems while working on computer. 

[k.M & [k.M & [k.M & [k.M & llll    

SECTION – C 

[ vfry?kq mÙkjh; vfry?kq mÙkjh; vfry?kq mÙkjh; vfry?kq mÙkjh; iz'uiz'uiz'uiz'u ] 

[ Very Short Answer Type Questions ] 

10. ,d m|eh ds dksbZ nksnksnksnks xq.k fyf[k,A 2 

 Write any two qualities of an Entrepreneur.  

11. vkbZ0 lh0 Vh0 esa ok;jl D;k gS \ 2 

 What is virus in ICT ? 
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vFkokvFkokvFkokvFkok    

OR 

 QksYMj dks ifjHkkf"kr dhft,A  

 Define Folder.  

12. ruko izca/ku dh nksnksnksnks rduhdsa fyf[k,A  2 

 Write any two stress management techniques. 

13. Mh0 ch0 ,e0 ,l0 esa fdUgha nksnksnksnks QhYM ds mnkgj.k fyf[k, ftUgsa izkFkfed dqath ds :i esa fy;k tk 
ldrk gSA 2 

 Write any two examples of fields that can be taken as 'primary key' in DBMS.  

vFkokvFkokvFkokvFkok    

OR 

 Mh0 ch0 ,e0 ,l0 esa QkWeZ dks ifjHkkf"kr dhft,A  

 Define form in DBMS.  

14. eSØks dks ifjHkkf"kr dhft,A  2 

 Define Macro.  

vFkokvFkokvFkokvFkok    

OR 

 lk>k ¼'ks;MZ½ LizsM'khV D;k gS \ 

 What is shared spreadsheet ?  
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15. lapkj ds fdUgha nksnksnksnks izdkjksa dks fyf[k,A  2 

 Write any two types of communication. 

[k.M & [k.M & [k.M & [k.M & nnnn    

SECTION – D 

[ oLrqfu"B oLrqfu"B oLrqfu"B oLrqfu"B iz'uiz'uiz'uiz'u ] 

[ Objective Type Questions ] 

fuEufyf[kr iz'uksa ds lgh lgh lgh lgh fodYi pqfu, % 

Choose the correct options of the following questions : 

16. og VsDLV ;k Nfo tks fdlh i`"B dh i`"BHkwfe esa gYds <ax ls fn[kkbZ nsrh gS] -------------- dgykrh gSA 1 

 (a) okWVjekdZ 

 (b) VªsMekdZ 

 (c) dkWihjkbV 

 (d) ,EckWflax 

 The text or image which appears faintly in the background of a page is        

called ……………. . 

 (a) Watermark 

 (b) Trade mark 

 (c) Copy right 

 (d) Embossing  
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17. fyczs vkWfQl dSYd esa ------------- eSØks dk fMQkWYV uke gSA 1 

 (a) fMQkWYV 

 (b) esu 

 (c) eSØks 1 

 (d) esu-eSØks 

 ………… is default name of the Macro in Libre Office Calc.   

 (a) Default 

 (b) Main 

 (c) Macro 1  

 (d) Main-Macro 

18. buiqV cnyrs le; vkmViqV dk vanktk ¼izhfMDV½ djus ds fy, --------------- Vwy dk mi;ksx fd;k 

tkrk gSA 1 

 (a) dalksfyMsV QaD'ku 

 (b) OgkV-bQ-ifjn`';  

 (c) xksy lhd 

 (d) lkWYoj 
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 ………..… tool is used to predict the output while changing the input.  

 (a) Consolidate function 

 (b) What-if-scenario   

 (c) Goalseek 

 (d) Solver  

19. --------------- dks MsVkcsl dk ,d mnkgj.k ekuk tk ldrk gSA 1 

 (a) fMD'kujh  

 (b) VsyhQksu funsZf'kdk 

 (c) ekDlZ jftLVj  

 (d) mijksDr lHkh 

 ……………. can be considered as an example of a database.  

 (a) Dictionary  

 (b) Telephone directory 

 (c) Marks register  

 (d) All of the above 
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20. ;fn dkcZu MkbvkWDlkbM cq>kus okyk ;a= vuqiyC/k gks] rks fctyh dh vkx ls yM+us ds fy, ------------ 
izdkj dk vfXu'kked ;a= bLrseky fd;k tk;sxkA 1 

 (a) ikuh 

 (b) osV dsfedy  

 (c) Qkse 

 (d) MªkbZ ikmMj  

 ……..…… type of fire extinguish will be used to fight an electrical fire if a carbon 

dioxide extinguisher is unavailable.  

 (a) Water 

 (b) Wet Chemical  

 (c) Foam 

 (d) Dry powder  

21. -------------] ÅtkZ dk ,d uohdj.kh; lzksr gSA 1 

 (a) lkSj ÅtkZ 

 (b) ydM+h 

 (c) dks;yk 

 (d) isVªksy 

 …..……… is a renewable source of energy. 

 (a) Solar energy  

 (b) Wood 

 (c) Coal 

 (d) Petrol  
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fjDr LFkku Hkfj, %fjDr LFkku Hkfj, %fjDr LFkku Hkfj, %fjDr LFkku Hkfj, %    

Fill in the blanks : 

22. jkbVj esa TOC dk iw.kZ :i ------------- gSA 1 

 Full form of TOC in writer is ……….…… . 

23. OgkV-bQ iz'uksa ds fy, ------------- ,d IySfuax Vwy gSA 1 

 …………… is a planning tool for What-if questions.  

24. ------------- Dykl A lkexzh dk ,d mnkgj.k gSA 1 

 …………… is an example of class A material.  

,d 'kCn esa mÙkj nhft,,d 'kCn esa mÙkj nhft,,d 'kCn esa mÙkj nhft,,d 'kCn esa mÙkj nhft,    %%%%    

Answer in one word : 

25. fyczs vkWfQl jkbVj dk fMQkWYV Qkby Lo:i D;k gS \ 1 

 What is default file format of Libre Office Writer ?  

26. vk/kkj uEcj LVksj djus ds fy, fdl MsVk Vkbi dk mi;ksx fd;k tk ldrk gS \ 1 

 What data type can be used to store Aadhaar Number ?  

27. dSYd esa gkbijfyad cukrs le; ;fn Qkby ds uke ds lkFk iwjk ikFk fn;k tkrk gS] rks ;g fdl gkbijfyad 
dk mnkgj.k gS \ 1 

 While creating a hyperlink in Calc, if the complete path along with filename is 

given then it is an example of which type of hyperlink ? 
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fuEufyf[kr iz'uksa ¼ 28 ls 30½ esa nksnksnksnks dFku gSa % vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A) vkSj dkj.k dkj.k dkj.k dkj.k (R)] uhps fn, x, mi;qDr fodYi 
dk p;u djrs gq, iz'uksa ds mÙkj nsa % 
In the following questions (28 to 30) there are two statements : Assertion (A) and 

Reason (R), answer the questions by choosing the appropriate option given below :  

28. vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A)    %%%%    fyczs vkWfQl jkbVj esa lkexzh dh rkfydk (Table of Contents) gsfMax LVkby dk 
mi;ksx djds cukbZ tk ldrh gSA 1 

 dkj.k dkj.k dkj.k dkj.k (R)    %%%% fyczs vkWfQl jkbVj esa gsfMax ds fofHkUu Lrjksa dk mi;ksx fd;k tkrk gSA 

    fodYi %fodYi %fodYi %fodYi %    
 (a) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa vkSj dkj.k (R), vfHkdFku (A) dh lgh O;k[;k gSA 

 (b) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa] ysfdu dkj.k (R), vfHkdFku (A) dh lgh O;k[;k ugha 
gSA 

 (c) vfHkdFku (A) lR; gS] ysfdu dkj.k (R) vlR; gSA 

 (d) vfHkdFku (A) vlR; gS] ysfdu dkj.k (R) lR; gSA 

 Assertion (A) : Table of contents in Libre Office Writer can be generated using 

heading styles.  

 Reason (R) : Various levels of headings are used in Libre Office Writer.  

 Options : 

 (a) Both Assertion (A) and Reason (R) are true and Reason (R) is the correct 

explanation of Assertion (A). 

 (b) Both Assertion (A) and Reason (R) are true, but Reason (R) is not the 

correct explanation of Assertion (A). 

 (c) Assertion (A) is true, but Reason (R) is false. 

 (d) Assertion (A) is false, but Reason (R) is true. 
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29. vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A)    %%%%    tSfod [ksrh esa fdlku jklk;fud dhVuk'kdksa vkSj moZjdksa dk mi;ksx ugha djrs gSaA 1 

 dkj.k dkj.k dkj.k dkj.k (R)    %%%%    tSfod vkSj izkÑfrd moZjd tSls fd xk; ds xkscj dk mi;ksx csgrj xq.koÙkk okyh tSfod 

Qlysa mxkus ds fy, fd;k tkrk gSA 

 fodYi %fodYi %fodYi %fodYi %    

 (a) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa vkSj dkj.k (R), vfHkdFku (A) dh lgh O;k[;k gSA 

 (b) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa] ysfdu dkj.k (R), vfHkdFku (A) dh lgh O;k[;k ugha 

gSA 

 (c) vfHkdFku (A) lR; gS] ysfdu dkj.k (R) vlR; gSA 

 (d) vfHkdFku (A) vlR; gS] ysfdu dkj.k (R) lR; gSA 

 Assertion (A) : In organic farming farmers do not use chemical pesticides and 

fertilizers.  

 Reason (R) : Organic and natural fertilizers such as cow dung is used for 

growing better quality organic crops.  

 Options : 

 (a) Both Assertion (A) and Reason (R) are true and Reason (R) is the correct 

explanation of Assertion (A). 

 (b) Both Assertion (A) and Reason (R) are true, but Reason (R) is not the 

correct explanation of Assertion (A). 

 (c) Assertion (A) is true, but Reason (R) is false. 

 (d) Assertion (A) is false, but Reason (R) is true. 
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30. vfHkdFku vfHkdFku vfHkdFku vfHkdFku (A)    %%%% fyczs vkWfQl dSYd esa] lsy lanHkZ A1 ,d fujis{k lanHkZ dk mnkgj.k gSA  1 

 dkj.k dkj.k dkj.k dkj.k (R)    %%%% fujis{k lsy lanHkZ MkWyj fpg~u ¼tSls $A $1½ dk mi;ksx djrs gSa rkfd QðkWeZwyk dkWih djus 
ij os cnysa ughaA  

 fodYi %fodYi %fodYi %fodYi %    

 (a) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa vkSj dkj.k (R), vfHkdFku (A) dh lgh O;k[;k gSA 

 (b) vfHkdFku (A) rFkk dkj.k (R) nksuksa lR; gSa] ysfdu dkj.k (R), vfHkdFku (A) dh lgh O;k[;k ugha 
gSA 

 (c) vfHkdFku (A) lR; gS] ysfdu dkj.k (R) vlR; gSA 

 (d) vfHkdFku (A) vlR; gS] ysfdu dkj.k (R) lR; gSA 

 Assertion (A) : In Libre Office Calc, the cell reference A1 is an example of an 

absolute reference. 

 Reason (R) : Absolute cell reference use dollar sign (eg. $A $1) to prevent them 

from changing when a formula is copied.  

 Options : 

 (a) Both Assertion (A) and Reason (R) are true and Reason (R) is the correct 

explanation of Assertion (A). 

 (b) Both Assertion (A) and Reason (R) are true, but Reason (R) is not the 

correct explanation of Assertion (A). 

 (c) Assertion (A) is true, but Reason (R) is false. 

 (d) Assertion (A) is false, but Reason (R) is true. 

S 

 


