
To 

  The Secretary, 

  Board of School Education Haryana 

  Bhiwani 

 

Subject:- New Scheme of Leave Travel Concession for visiting Home  Town and any  

                      place in India for Education Board Employees. 

 

Respected/Sir/Madam 

  

  As has been decided by the Board that one month’s salary would be admissible 

to the Board employees in block of four year in lieu of LTC/HTC facility. I have not availed 

this facility during the third block of four years 2020-2023 (01-01-2020 to 31-12-2023). I 

would, therefore, requested that one month’s salary/pension may kindly be given to me at 

your earliest convenience. 

 

     Thanking You, 

 

Dated:         Your’s Faithfully 
 

 

        Name……………………… 

        Designation……………….. 

        Branch…………………….. 

        Mobile No………………… 






