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General Instructions :
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Examiners are advised to go through the
general as well as specific instructions before
taking up evaluation of the answer-books.

Instructions given in the marking scheme are
to be followed strictly so that there may be
uniformity in evaluation.

Mistakes in the answers are to be underlined
or encircled.

Examiners need not hesitate in awarding full
marks to the examinee if the answer/s is/are
absolutely correct.

Examiners are requested to ensure that every
answer is seriously and honestly gone through
before it is awarded mark/s. It will ensure the
authenticity as their evaluation and enhance
the reputation of the Institution.
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(vi) A question having parts is to be evaluated and

awarded partwise.

(vii) If an examinee writes an acceptable answer
which is not given in the marking scheme, he
or she may be awarded marks only after

consultation with the head-examiner.

(viii) If an examinee attempts an extra question,
that answer deserving higher award should be

retained and the other scored out.

(ix) Word limit wherever prescribed, if violated
upto 10%. On both sides, may be ignored. If the

violation exceeds 10%, 1 mark may be deducted.

(x) Head-examiners will approve the standard of
marking of the examiners under them only
after ensuring the non-violation of the

instructions given in the marking scheme.

(xi) Head-examiners and examiners are once again
requested and advised to ensure the
authenticity of their evaluation by going
through the answers seriously, sincerely and
honestly. The advice, if not headed to, will

bring a bad name to them and the Institution.
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Note : Attempt any three questions from question

1.

2.

no. 1 to 4. Rest are compulsory.

Input, Output, CPU (Processing Devices),
Storage devices. 4

Primary Memory : Internal working memory of
computer. (RAM, Cache, ROM)

Secondary Memory : External memory (Computer
hard drive, Pen drive, CD, DVD). 2+2=4
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11.
12,

13.
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Stages of SDLC. 4
Absolute cell reference and relative cell
reference. 2+2=4

Primary key uniquely identify a record in the
table. Foreign key is a field in table that is

Primary key in another table. 3
Calculator, Notepad, Wordpad, Paint, Disk
cleanup etc. 3
Steps for adding sound effect. 3
Change the format of text that affects the
complete paragraph. Steps to format
paragraph. 3
Presentation of a series of still images. 2
Function that allows a user to see what a
document will look like if printed. 2
Definition of recycle bin. 2

Collection of information in organized manner so
that it can be easily accessed, managed and

updated. 2
Objective Type Questions : 1x8=8
i) .pptx

(ii) File

(iii)) Cell

(iv) $

(v Random Access Memory

(vi) False

(vii) True

(viii) Tables
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