LESSON PLAN ON INTRODUCTION TO MICROSOFT ACCESS
CLASS-X DURATION: 40 Minutes

1. INSTRUCTIONAL OBJECTIVES:(H&2mcas 3823)

1. Students will able to identify data and information.
(B a1 AR FIAT F GEET Feaa)

2. Students can generate report and design form.
(T R Tom @ ¥ 3R WY Rersa w0 W ¥
3. May get career options in database designer.
(Seed BsaR &1 #RAX 99 ¥ )
4. Create a blank database.
(FIT FTEH T TS 2)
5. Create and save a table in Datasheet view.
(3eefic g & 7t Sae a THEA ©)

6. Enter field names and records in a table.

@ea & hrez & 717 AR NP3 ga1 T §)

2. TEACHING AIDS: (8701 ggrrs araa)

Digital Board, Marker, Internet/Wifi, MICROSOFT ACCESS.
(Bfeea, 92 AR, Setac 3R a1 BE, ARFETe TFaa)

3. PREVIOUS KNOWLEDGE: (q“é' 3TeT)

Students will explain only the data and its type.
(OTT Shad 3T 3R 3TE T H & a7 gea)
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4. PREVOIUS KNOWLEDGE TESTING: (E@' Jlel Tﬁ'&TUT)

Teacher’s Activity

(fravsr & arfafaferm)

Student’s Response

@ & wiafsar )

What are Data? Row facts and figure is known as Data.
ST FTE ? IFEEAT qUT 3R 3T F 3T Fed &
Do you know how to store data ? No

FIT AT ST &1 32T & hd TER A ? e

Name some database management software. No answer.

FO 3T HAHT WA & AF TdAH HI$ 3T Agr fedr

5: ANNOUNCEMENT OF TOPIC: @3 &r miwomr

After listening from student’s side, name of topic will be announced.

OTAT ! Golol & TG ST & AT T TryorT grafy

6: PRESENATATION: S&dfe

Introduction
to MS
Access

THAUH T
F1 9R=T

Access 1s a relational database
application designed to handle
any number of records
depending upon the user needs.

TFHE UH Relddd 3eEd
oo & S8 39zeear #r
S & ITYR W) R off Reprs
H oA & fov Basa &ar
TR

Students will
note down the
definition n
their note
books.

oTF giaTsT Fr
e H‘tz—ga? H
Alc &Y o9 r

DURATION: 40 Minutes
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Type of In Access, a  database | Students  will
Object used | application 13 composed of | note the points. ¥

in MS | database objects, which are: O w@Ecy Al ‘What makes a database?
Access : THHH H , STEd TR | g4y

THTH TR MHfeoiaeE § & BT E, Databases consist of four objects:
i a Tables store data in rows and columns’
. - e |, Tables store data in rows and columns

TR 2. Queries retrieve and process data

- : 2. Forms W& Q d

3. Forms control data entry and data views
3. Queries Far

4. Reports R

Customized manner of inputting data into a database or presenting data
0n a screen

4, Reports summarize and print data

Tables and | How to Open a Table in Design | Student will able
its designing | View in Microsoft Access to open the table .
e 3X 1. Locate the table in the | in Design View n
Navigation Pane and |as well as In
FHH right-click on it. datasheet View.

%Gl‘lgﬁ;lT 2. From the shortcut | &y arfaraT &1

menu, select Design
1 fSom=a g &
View. The table object ' s

opens as a tab on the HRI-HrY SeTefie
work surface. = H dioe A
TATH TadE H 3913 G A | gerw gem)

arfersr 0 @rel

1. ATXRF Forh F diferer
H  gar e AR 3 W
Tse-Fas +Ll

2. Aicwe A &, Bama =g
ol | Ao a%g F1F Fdg W
TH 3T F T H g gl

Data Type | Data type gives us information | Student will able s
in MS | about what type of data 1s|to  understand AutoNumber | —

Access belonging to particular field. different type of SIS P -
LOMNg Text

THUH TR data used 1in Number
¥ ¥z ymw | 3¢ TR 8H Tg ISR &ar ¢ & | Table. e
Ia-’,q:] Uhld <Al gET ﬁ'@]‘q’ m Qﬁ' o E”EE']EI’I ﬁ A"-\I..-It'!NLJI"Ilt'!"_—'_‘(
%3 e pso ﬁ'ﬁqﬁf Yes/No
mﬁ%l 3 OLE Objesct
TehR & ST H B R
Attachment
mﬁﬁm Calculated

Lc:cr_kup_\r\/nzard--_
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Data type in | Access opens the table in | Student will | (S0a oE@n
MS Access | Datasheet view. Select the field | enter the data in | | Field Name DataType Description 4
(the column) that you want to | table SN[ Something H
vATE usaw | change. On the Fields tab, in | Datasheet View. Nicis
F wrEs = the Propemes group, click the Number
= arrow in the drop-down list | &= enrfe = Ea:efﬂ're L
L COES |Currancy
nei(t tto thata Type, and then & e & e | = b
Select a dala €. General |l ooiy Yas/No
typ aé- m F;e:d&.‘;!m : 1% 4| 0LE Dbject
Fomat 3
—{Hyperink
TFRE STRAIT Y # T T i ——
gl ag $es T o 39 Defautt Value Caleulated
"'-" Validation Rule Lookup Wizard... e "1; ting -:..‘ .-flialfs
gl iﬂ?ﬁ %| tﬁm aa' oY, Validation Text e .j..-her-.n_ls.?e.m or
e Requirzd Ne 2ip on data types.
E:DTT UHE H, 3¢ YR & 30T ﬁiv:;ﬂt e
st G 3 R R o nuacmmsen X
Y AR T 3T vR &1 TIa T
eyl
Form in MS | A form in Access is a database | Students  will 0 e, ISR 00 2 -3 :
Access object that you can use to |learn designing | s = =
vRUE sy | create a user interface for a |part of user| . - '_
&gy database application. interface. o A i
THIH H TH BIH TH ScEd Sy | isthame omer |
sfteage ¥ Draer 399 3 o TN TRy Last Name [Simpson
ST T F T F wEy | G0 dE
gl
Form 1. Select your database table by | Students will
Design clicking on it in Access. draw the form in
B e 2. Click the Create tab at the top. | Notebook.
find the Forms section, and select
Form. )
3. Microsoft Access will create a Ufr S A
new form with all the columns of | BIH AR H=T

your table as fields.

4. You can now edit and also add
new data to your table with this
form.

5. Click the Save icon at the top-
left corner to save your newly
created form.

6. Enter a name for your form and
click OK to save it.

1. TFEE H 39T eT9H
Tt X Fas 33T

| Destan fiew

it [EE A LG
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TIT |

2. ¥ W frve &9 W BFow
F, BA FFAT Trat 3R B
g |

3. Microsoft TFHH 39T
drforehT & Tell el & Hies
F T H TS 737 BIH FT0aT|
4. 39 AT 3 BIH T 39T
diforsT & UIfed X Tha &
3R 73T 2T ot AE T
5. 3[9el T FATT [T BIA &I
e & foT FU-ae &ia 7
g @gs 3 W Foaw
H

6. 3T BIH F T TH ATH
gl A 3R 3§ T & o
3 W Fos w1

Query in | The query design is a visual
MS Access representation of the fields and

Extemal Data Database Tools Fields Takble

THUw veaw | criteria  that the query is j e K Ol k_-'l |—| R Form
ﬂ' a.ﬁﬂ' COIl.ﬁgl.lIEd to return. When le Table SharePoi Form Form Blank =
) des]gn]ng a query, you can Design  Lists - Design Form = More
customize it to return specific e Lol el
] N - & « Jj Customers || Query Design
records using specific w = R 5 . o
: el o Create a new, blank query in Design
formatting and criteria. view. |
A | |
B | You can then use the Show Table |
Eﬁ'ﬁ' %GI‘IE?—T tﬁ o3 3-ﬁT HATAGS ol | dialog box to add tabies or queries
| Lo the guery design. l
U6 37 Uiaatded & o Fad | e |
IH FA & foIT FifehHIR fomar

T B FET Beea a9 g 7,
31q fyfarse Tawaor 3T AW Fr
U & fafdse Rars agg
XA & Forw 39 sregsford a3 Fahd
gl
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Step to 1. Open Query Design |Students — will | ;. —
design view. To get started, | draw n S -
query in MS select Create > Query | notebook. -t VT T . _ = ERER
Access Design. o Alegs # I SSIRTE X ): Tt
THUE 2. Add data sources. First, | ox, - e Yt (0
. add the table or query
T ) that contains the data 3
Fa fEomse you want to see. 3
3. Add output fields. 3
FTA FT T 4. Specify criteria. 3
5. Summarize data . . ; AT
6. Run or save the query. . = W -
1. ¥ B39=a =9 gl = f._».
IRT W F fav, frve — .
Fa{Y f3teat |
2. ST I A | T8 Jgol, 98
arferest a1 Falt 1S f5r@# ag Sar
B T 39 SEaT IR B
3. H13CYE ez A3
4. Ares Aftse HY|
5. 3¢ ! ARITRAT H
6. T I ToT AT /T L
Report  in | A report is an organized and | Designing skill |
MS Access formatted view of the data the | will be learned | | = c“mmm s
THUH query retrieved. by students. - -
ﬁ- FH h_m% m w qa?-r‘iﬁ"ﬂ' gET w w L Select Customer>> - Dpen fieport
&I U Tolfod R W@eudeed ¢ | Bomsfder & Cstomer D 11
i tq Ié h CustomerMame John Smith
ga_{ Address
State
Zip 93720

Customer_Phone
Email

Customer Type |D

(559) 545-4444
1241te@hotmail.com

Individual
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Steps
create
report.

fraré = & | embedded query.

=T

to | 1. Choose a record source. The
record source of a report can be
a table, a named query, or an

2. Choose a report tool. The
report tools are located on the
Create tab of the ribbon, i the
Reports group.

3. Create the report

1. & Repis Hia o1 e

RarE &1 RerE @a afesr
aifaa Fad a1 vEass w4 @
ghaT gl

2. s ROE g g1 Rue
3uaor, RO wag 7, Rea &
¢ ¢ W e @ #

3. RarE gae

ERecE

ngry

7: RECAPITULATION: (g?lé?ﬂﬂ')

Let’s recall the topic what we have leamt from the topic.

3ST 30 AT & I & S g7« A9 ¥ 4 r gl

7.1 MS Access. THUH TFad

7.2 Different Data types in MS Access. THTH taag & fffiest 3T yhR

7.3 Steps to create Report. Raté sa1a & =RoT|
7.4 Form. w1

7.5 Steps to write Query. R for@et & TROT

7.6 steps to create Tabl.e ATforr g1 & forw @RoT
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8 HOMEWORK (?'I}EI-TI'd')

Q8.1: Design any Simple Form in MS Access.
THATH TFA H A3 off areRur e BFersa

Q8.2: Enter Data in Table.
arforeT & ST #Ll

Q8.3: Generate Query In MS Access.
THUH T H FA 3cTee i

Q8.4: Design Report.
IESIEGATEIE!



