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General Instructions :

(i) Examiners are advised to go through the
general as well as specific instructions before
taking up evaluation of the answer-books.

(it) Instructions given in the marking scheme are
to be followed strictly so that there may be
uniformity in evaluation.

(iit) Mistakes in the answers are to be underlined
or encircled.

(iv) Examiners need not hesitate in awarding full
marks to the examinee if the answer/s is/are
absolutely correct.

(v) Examiners are requested to ensure that every
answer is seriously and honestly gone through
before it is awarded mark/s. It will ensure the
authenticity as their evaluation and enhance
the reputation of the Institution.
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(vi) A question having parts is to be evaluated and

awarded partwise.

(vii) If an examinee writes an acceptable answer
which is not given in the marking scheme, he
or she may be awarded marks only after

consultation with the head-examiner.

(viii) If an examinee attempts an extra question,
that answer deserving higher award should be

retained and the other scored out.

(ix) Word limit wherever prescribed, if violated
upto 10%. On both sides, may be ignored. If the

violation exceeds 10%, 1 mark may be deducted.

(x) Head-examiners will approve the standard of
marking of the examiners under them only
after ensuring the non-violation of the

instructions given in the marking scheme.

(xi) Head-examiners and examiners are once again
requested and advised to ensure the
authenticity of their evaluation by going
through the answers seriously, sincerely and
honestly. The advice, if not headed to, will

bring a bad name to them and the Institution.
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SET - A

Note : Attempt any three questions from question
No. 1 to 4. Rest are compulsory.

1. Keyboard, Mouse, scanner, Joystick. 4

2. 1st generation features. 4
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3. Definition Role of system analyst. 1+3 =4
4. Concept and example. 2+2 =4
5. Steps to create and delete folder. 1.5x2=3
6. Features and example. 1.5x2=3

7. Features of Custom show and page layout view.

1.5%x2=3
8. Steps for entering and editing data. 1.5x2=3
9. Collection of pre- defined image. 2
10. Any two uses. 2
11. Any two uses. 2
12. Steps to insert footers. 2
13. () Recycle bin 1x8=8
(i) .XLSX
(iii) Row
(iv) Data

(v) Read only Memory
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(vi) (c) Memory
(vii) (d) 4tk

(viii) (a) Ctrl + P

SET - B
Note : Attempt any three questions from question
No. 1 to 4. Rest are compulsory.

1. Input, Output, C.P.U. 4
2. Steps to create table. 4
3. Features of survey stage. 4
4. Line, shapes, arrow, flowchart boxes. 4
5. Steps to rename and delete folder. 1.5x2=3
6. Relative, Absolute, Mixed. 3

7. Features of normal view and slide sorter view.
1.5x2=3
8. Features of 2" generation. 3
9. Use of mail merge. 2
10. Store drives. 2
11. AVG () and MIN( ) Function work. 1+1 =2
12, Steps to create presentation. 2
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13. (i) Randam Access Memory. 1x8=8
(ii) Task
(iii) .pptx

(iv) Functions
(v) Foreign Key
(vi) (b) Output
(vii) (d) 1024

(viii) (c) Tuple
SET - C

Note : Attempt any three questions from question
No. 1 to 4. Rest are compulsory.

1. Input, Output, C.P.U. 4
2. Steps to create table. 4
3. Concept with example. 2+2=4
4. Features of testing stage. 4
5. Definitions. 1+1+1=3
6. Features of normal view and page layout view.
1.5x2=3
7. Any 3 options. 3

8. Features of primary and secondary memory.
1.5x2=3
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Use of start menu. 2
Steps to add sound effects. 2
Any 2 uses. 2
Used of print preview. 2
(i) Control Unit 1x8=8

(i) Charles Babbage
(ii)) Degree

(iv) COUNT

(v) Operating

(vi) (a) Ist

(vii) (c) =

(viii) (b) Ctrl + X.

SET -D

Note : Attempt any three questions from question

No. 1 to 4. Rest are compulsory.

1. Primary, Secondary. 4
2. Steps, for editing and viewing. 2+2 =4
3. Methods - observation, interview, previous data.
4
4. Any four options. 4
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5. Features of 3Td generation. 3
6. Features. 3
7. Steps to add timing effects. 3
8. Relative , Absolute, Mixed. 3
9. SUM (), COUNT (). 1+1=2
10. Steps to insert headers. 2
11. Any two uses. 2
12. To open web pages. 2
13. (i) Central Processing Unit 1x8=8
(ii)) Attribute
(iii) Worksheets
(iv) GUI

(v) (c) Slide show
(vi) (a) Input
(vii) (b) 8

(viii) (d) Alter
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