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General Instructions :

() Examiners are advised to go through the
general as well as specific instructions before
taking up evaluation of the answer-books.

(ii) Instructions given in the marking scheme are
to be followed strictly so that there may be
uniformity in evaluation.

(iii) Mistakes in the answers are to be underlined
or encircled.

(iv) Examiners need not hesitate in awarding full
marks to the examinee if the answer/s is/are
absolutely correct.
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(v) Examiners are requested to ensure that every
answer is seriously and honestly gone through
before it is awarded mark/s. It will ensure the
authenticity as their evaluation and enhance
the reputation of the Institution.

(vi) A question having parts is to be evaluated and
awarded partwise.

(vii) If an examinee writes an acceptable answer
which is not given in the marking scheme, he
or she may be awarded marks only after
consultation with the head-examiner.

(viti) If an examinee attempts an extra question,
that answer deserving higher award should be
retained and the other scored out.

(ix) Word limit wherever prescribed, if violated up
to 10%. On both sides, may be ignored. If the
violation exceeds 10%, 1 mark may be
deducted.

(x) Head-examiners will approve the standard of
marking of the examiners under them only
after ensuring the non-violation of the
instructions given in the marking scheme.

(xi) Head-examiners and examiners are once again
requested and advised to ensure the
authenticity of their evaluation by going
through the answers seriously, sincerely and
honestly. The advice, if not headed to, will
bring a bad name to them and the Institution.
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Note : Attempt any two questions from question
Number 1 to 3. Rest are compulsory.

1. Steps to set up slide show. 6
2. Steps to create hyperlink. 6
3. Steps to insert watermark. 6
4. Steps to create e-mail signatures. 3

5. Entrance, emphesis, Exit, Motion paths, Misc

effects. 3

6. Steps to create a chart. 3
7. Steps to create a template. 3
8. Contact list, letter or e-mail. 2
9. To create I-cards, V-cards, shopping tags. 2
10. Concept of client server model. 2
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Reusing the code many times across multiple
web pages. 2

Any four advantages. 2

To protect computer from viruses, malicious
code. 2

Pre-defined designs to replace with own text. 2

Display data interactively when using pivot

tagle. 2
Search Engine Optimization. 1
Dynamic. 1
Authoring. 1
Hyper Text Preprocessor. 1
.CSV. 1
B. 1
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Insert. 1
Record. 1
Ctrl + shift + V 1
IRM (Information Rights Management). 1
Request. 1
Favorably. 1
May. 1
proved. 1
in. 1
small. 1
from. 1
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33. on. 1
34. outside. 1
35. us. 1
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