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Please make sure that the printed pages in this question paper are 5 in number and

it contains 15 questions.

o UGH-UT H Ifgad §TY AT 3N GF I &3 AR TUT AT H OF SIR-YREhl & HEI-J6 W fod|
The Code No. and Set on the right side of the question paper should be written by

the candidate on the front page of the answer-book.

o FHUAT Y& HT 3R IGeAT Y& el @ Tgol, WA F1 FHF Iy foad|
Before beginning to answer a question, its Serial Number must be written.
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Don't leave blank page/ pages in your answer-book.
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Except answer book, no extra sheet will be given. Write to the point and do not

Strike the written answer.
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Candidates must write their Roll No. on the question paper. Except Roll No. do

not write anything on question paper and don't make any mark on answers of

objective type questions.
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Before answering the questions, ensure that you have been supplied the correct and

complete question paper, no claim in this regard, will be entertained after

examination.

NOTE: The question paper is divided in to four sections (A, B, C, and D)
SECTION A consists of 10 Objective Type Questions of 1 mark each.
SECTION B consists of 4 Very Short Answer type questions of 1 mark each.

Choice in any three questions.

ae: U 99 IR @sr (A, B, C, D) # Sier I g

JRAT A H 1 3 & 10 g ThR & 9 &

JRIT B H 1 31 & 4 3 &Y 3T IR & T: €l
QAT C F 2 3hi & 7 oY 3T bR & T | foheer et weadl 7 3cdRer fawmed § |
JqFAA D #H dRF [ahed & AT 4 3 & 3 T TR & 97 g

SECTION C consists of 7 Short Answer type questions of 2 marks each with Internal

SECTION D consists of 3 Essay type questions of 4 marks each with Internal Choice.

Q1

SECTION-A

All questions are compulsory and carry 1 mark each.

gt e 3fAad § 3R A= 1 3% 7§

Shortcut key used to create a new folder is ...
a. Ctrl+N b. Shift+N  c. Ctrl+Shift+N d. Alt+N

AT BlesY do0la & folT 3UAT T ST arell Qﬁ"éﬂw_{iﬁﬁ .........................

a. Ctrl+N b. Shift+N c. Ctrl+Shift+N d. Alt+N
Default font size in MS Word is ..........

TATH a5 # fShlec Biet MHN ............... g

a. 8 b. 10 c. 11 d. 12

Ctrl + N is used to

a. Save the Document b. Open the Document

c. Create a New Document d. Close the Document
Ctrl + N 7 99T R Srar &
a. cTdrael Tgal b. grads @

C. U 1T TSl TATY d. g&aasr §¢ HL
The shortcut key to copy a file is

forell gl 1 wfafa™ Sofrer &1 eicehe SHolt

a. Ctrl + X b. Ctrl + P c. Ctrl + C d. Ctrl + V
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v. Every formula in Excel starts with ....ccccen.

Excel H TedH T ooocvevrerenrirrinrineene, H YR gIar &

vi. file extension of power point presentation is ...

UTaR TaTee Ioic e HT BEd TFAC .o &
vii.  File extension of MS Excel is .xlsx (T/F)
TATH TFHdl &l BEdl TFacel .xIsx § (FT/318T)
vii.  MS Power point is a presentation type of software. (T/F)
THTH Ul W5e Teh YEdfd YR &1 HFedR gl (Fea/318c)

Direction for questions ix & x: In the questions given below, there are two statements marked as
Assertion (A) and Reason (R). Choose the correct option out of the choices given below in each

question:

ges iX Td X & fov Ader: A fRu v geat 7, wuw (A) 3R FRoT (R) & &0 7 REAT aF Faa §1 935 ud
# A R av [Jpeur & @ Ter AFew 1 g HifaT:

) Both (A) and (R) are correct and (R) is correct explanation of (A).
b) Both (A) and (R) are correct and (R) is not the correct explanation of (A).
)

(A) is true but (R) is false.

d) (A) is false but (R) is true.

a) (A)IR (R) at &g & 3R (R), (A) $ T care &l

b) (A) 3R (R) arit & & 3R (R), (A) #r Fgr carear =gt ¢
c) (A) dF g dfehet (R) 3187 B

d) (A) 3T § o (R) IcT gl

ix. Assertion: A keyboard is used to type data or instructions and for some other functions.
Reason: Keyboard is a popular input device.
oy HES F1 39T 3T AT Y <Y FA IR Fo I3y A & fav fRar awr g
FROT: HES T ST gqe Barsw g

X. Assertion: A file is the common storage unit in a computer.
Reason: A folder is a container that holds one or more files as well as subfolders.
HAFAT : TF BB FYX A AHT HSROT $HS &
FRUT : Plost T Hcal gidl & oG Teh AT 3106 WIsal & JTU-T17 Jahiest o ga &1




Q2

Q3

Q4

Q5

Q6

Q7

Q8

Q9

Q10

Q11

Q12

SECTION-B

What is slide in MS PowerPoint?
THATY YraRyise H TSS T &7
What is Clip Art?

Fera 3mc Fam 872

Define Operating System?
TR e Fr aReniva &2
Write the Full form of OMR?
INTHIR HT Pl BIA ToId?

SECTION-C

Write applications of computers.
HYR & T faf@e|

Or
Define Keyboard input device.
$raTS gerqe f3arsd & aReia |
Define Printer (output device).
fiex (3m3eye f3arsq) i gRe™T

Or
Differentiate between RAM & ROM.
RAM 3R ROM # 3R ¥ase &ifav|
Write steps to create folder in windows 2010.
fdE8s 2010 & wiest saa & fow =RoT |

or

Write steps to delete folder in windows 2010.
fasIsr 2010 # WlesY #r galal & forv =TT ford|
What are bullets and numbering in MS Word.
wHTE 7§ # gE IR A = E
Explain following functions. i) SUM() ii)
farAfaf@a Fraf &1 Fose ffFv|
Define Worksheet and workbook in MS Excel.
T TR # aERie 3R adeE A afeiva #t)
What is MS PowerPoint?
THUE JIaRuIse 4T g7

COUNT ()
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Q14

Q15

SECTION-D

Explain Block diagram of computer (CPU).
FYEY & sl IR () FH FASTST
Or
Write Advantages or disadvantages of Computer.
FTYEX & BrIC AT FhT ford|

What is “alignment”? what are different types of alignments available in MS Word.?
TASAHe FIT 8?7 THTY a5 & 39s¥ AffeeT TR & TASTHE AT 82

Or
What is font group in MS word? explain any four formatting options available in it.

TATH 95 # Blec I FAT §? FHA 3Usy fohedl IR BrATT fashedl & R # Farg|

What is chart in MS Excel? Which types of Charts available in MS Excel.
TATH TFdel # I1¢ F1 §? TATH e H Fd 9K & d91¢ 39y g1
Or

Define following terms: Row, column, cell, cell address.

fArsT erscl & aRe™a & O, A , T, AT U9 |



