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Please make sure that the printed question paper are contains

39 questions.

o g97-UF H e & & ST /9 T e THV & GH F-YaH & JEFTS 47
fera

The Code No. on the right side of the question paper should be written by

the candidate on the front page of the answer-book.
o UG J97 H TV [IGT Y@ HV7 @ B, J9T H HHH T [7G]

Before beginning to answer a question, its Serial Number must be written.

o FTe-Yiqel & &9 4 @Il §=,/9+ 7 I8/

Don'’t leave blank page/ pages in your answer-book.
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Except answer-book, no extra sheet will be given. Write to the point and do

not strike the written answer.
o gAiEreff orger U To FIF-GA GT o/FsT @)

Candidates must write their Roll Number on the question paper.

» FI F9T B IV 37 § g7 9 FARGT F @ [F o7 [T T T8 & ThEr B
FYT 59 T F g ) qTar @hE T8 RoAr A9

Before answering the questions, ensure that you have been supplied the
correct and complete question paper, no claim in this regard, will be

entertained after examination.

de: () FTIMEL @3 F @ 2T @ 5797 B 9 TH g7 oG &

Attempt any two questions from question numbers 1 to 3. Rest

are compulsory.

(i) HEAF F9T B IF ITP THT 0T T 8

Marks are shown against each question.

(i) F97 & TV I7% SHBGAN @

Answer the questions according to their marks.

1. fog oré a1 & ? Sfagic 7 fRg o sem & =R 6

What is clip art ? Write steps to insert clip art in a document.

2. Gedic d A yR & @ @1 9ue &R 6

Explain various types of charts in spread-sheet.
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3. AT UHES M H MESART 1§ 7 6

What are the guidelines for managing strong password ?

4, seEd ¥ RO 90 3 =X o 3

Write steps to create report in database.

5. INSERT SQL ®R<HT T qUF e 3

Explain INSERT SQL statement.

6. TEH T 2 ¢ dAveY GiFeda] § TH TN B X o 3

What is a task ? Write steps to create a task in calendar software.

7. YN T A H AN HRA q99 R MESART & &M Tl aed ?
3

What are the guidelines while using chart in a presentation ?

8. FLIIF BACT F1 & ? IR TN Fb HIN-9 BHC Held [T o Tehd & ?
3

What is conditional formatting ? What formats can be controlled using

it ?
9. Tedfic & Aa F AR FEH F F o H| 3

Explain normal view and custom view in spread-sheet.

10. Tesfic § Hig A A & TG H=M 7 ? 1
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What is the use of freeze row option in spread-sheet ?

11. I =& ? 1
What is a chart ?

12. FEC AT Aeqsh 1 2 7 1
What is client server network ?

13. G FT & ? 1
What is a modem ?

14. & NART 3 @ PR sam 1

Give two features of instant messaging.

15. i1 8 ? 1
What is a blog ?

16. 5 T @ SIeT I SRS (6aT S Gl 2 7 1

In what ways data can be organized ?

17. Sl § DBMS d%eday qm| 1

Name any two DBMS software.

18. e @l i g 1

Define record.

19. g UHR & DML &1 & ? 1
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20.

21.

22.

23.

24.

25.

26.

27.

28.
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What are two types of DML ?
98 MR 4 R #M & 7 1

What are footers in word processor ?

7 TaET ¥ 37T &9 SE g 7 1

How a template is useful in word processor ?

Y BT § gaishe QM #r 7 ? 1

What is subscript option in character formatting ?

JoeyN § 399 e & IUENT 4 & 7 1

What is the use of adding tables in a presentation ?

T STEEN JoiesM oM & Hi3 g ais ol 1

Write any two ways of making effective presentation.

BveT Ylreday 1 8 7 1

What is calendar software ?

SATST TFEIAX P TETdT o STARTAT B HY AR DT § rer T & ? 1

How appointments can be categorized using calendar software ?

STSfET g € 1
Define outing.
fafr=T v & Repree w1 8 ? 1

What are various types of recount ?
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29.

30.

31.

32.

(6) 1930
fopdl bl g9iEn B & [T TG B a g g o

List some words used for appreciating someone.

[ TGS 999 ]

[ Objective Type Questions ]

Full form of WAN is .............. }

9E MEER F QT B 5/ & oo qq & SNl S HhA 81 1

In word processor, shapes can be added using ............... group in
Insert tab.

gedfic § I AoTse SiW ..o T BBl 1

In spread-sheet, page layout option is present in ............... tab.

[ Functional English ]

Note : Fill in the blanks from the options given in bracket :

33.

34.

35.

36.

37.

1930

We came back ............... she was not at home. 1
(vet, as)
You cannot park your car anywhere ............... this building for
security reasons. 1
(from, around)
Finish the homework ............... 15 minutes. 1
(at, in)
Do not honk unnecessarily ............... traffic signals. (at, under) 1
Priya is extremely ............... and that makes her the team favourite.

(dignified, grand) 1
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38. You are doing your job ............... well. 1
(vary, very)
39. Ilost...cocenenens books when I stayed at the hostel. (several, much)
1
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